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PET'JIAMEHT
LHEHTPY HAAAHHSA AJAMIHICTPATUBHO-OPUAMYHUX NOCJayr KpemiHcbkol
MiCBKOI paau

3arajnbHa yacTMHAa

1. Ile#t pernmameHT BHU3HAYA€ TMOPSAIOK OpraHizarii poOOTH IEHTPY HAJaHHS aJMIHICTPATHBHO -
IOPUIMYHUX TTOCIYT IPY BUKOHaBUYOMY KomiTeTi KpemiHCchKOi MichbKOi paau (#ati - LeHTp), MOPSAIAO0K ik
aJMIHICTPATOPIB IEHTPY Ta iX B3aeMOII 13 cy0’ €KTaMH HaJaHHS aJAMIHICTPATUBHUX TOCIYT.

2. V upomy IIpumipHOMYy periaMeHTi TEPMIHM BXHBAIOTbCA y 3HA4YCHHI, HABEJCHOMY B 3aKOHIi
Ykpainu “TIpo aqMiHICTPaTUBHI MOCIYTH .

3. HamanHs aqMiHICTPaTUBHUX MOCTYT Y IEHTPI 3IHCHIOETHCS 3 JOTPUMAHHIM TaKUX PUHIIUIIIB:

BEPXOBEHCTBA IIpaBa, y TOMY YHCII1 3aKOHHOCTI Ta OPUIUYHOT BU3HAYCHOCTI;

CTa0lIbHOCTI;

PIBHOCTI Iepe] 3aKOHOM;

BIJKPUTOCTI Ta MPO30POCTi;

OTEPAaTUBHOCTI Ta CBOEYACHOCTI,

JTOCTYIHOCTI iH(pOpMaLii Ipo HaJaHHS aJAMIHICTPATUBHUX ITOCIYT;

3aXHIIEHOCTI MEPCOHALHUX JTaHUX;

parfioHanpHOi MiHIMI3alli KUIBKOCTI JOKYMEHTIB Ta MPOLUEAYPHUX [id, IO BUMArarThCS s
OTPUMAaHHS aJIMIHICTPATUBHUX MTOCTYT;

HEYIEePEeHKEHOCTI Ta CIIPaBETHBOCTI;

JOCTYITHOCTI Ta 3pyYHOCTI IS CyO’ €KTiB 3BEpHEHHS.

4. LlenTp y cBOil AisIbHOCTI KepyeThesi KOHCTHTYLIEIO Ta 3aKOHAMH YKpainu, aktamu [IpesunenTa
VYkpaiau 1 Kabinery MinicTpiB YKpaiHu, akTaMu IIEHTPAJbLHUX Ta MICIIEBHX OpraHiB BUKOHABYOI BJIAJIH,
OpraHiB MiCIIEBOT'O CAMOBPSITYBaHHS, IIOJIOXKEHHSM PO LIEHTP Ta PETIIAMEHTOM IICHTPY.

Bumoru 10 npuMinieHHs1, B AKOMY PO3MIIY€ThCSA HEHTP

5. lleHTp po3MilIy€eThCS B IIEHTPAIBHIN YacTHHI MicTa/cenuiia abo 1HIIOMY 3pyYHOMY ISl CyO’ €KTIB
3BEpHEHHS MICI[i 3 PO3BUHYTOI TPAHCIIOPTHOK 1HPPACTPYKTYPOIO.

Ha Bxoai nmo mpumimenHas (OyxmiBmi) po3MimryeTrhcs iH(oOpMalliiiHa BUBICKa 3 HaWMEHYBaHHSIM
LEHTPY Ta rpadikoM Horo podoTu.

I'padix poboTH TEHTPY 3aTBEPKYETHCS OPTaHOM, IO YTBOPUB IIEHTP, 3 YpaxyBaHHSIM BHUMOT
3akony Ykpaiau “IIpo agMiHICTpaTUBHI HOCIYTH .

Bxin mo meHTpy moBuWHEH OyTH OOJAIITOBAHWN MaHAycaMu Uisl 0ci0 3 oOMexeHuMHU (Pi3udyHUMU
MO>KJIUBOCTSIMH.

Ha mpunerniii no mueHTpy TepuTopii mepeadadaeTbcs Micie JUIsi  O€30IUIaTHOI  CTOSHKH
aBTOMOOUIBHOTO TPAHCIOPTY Cy0’€KTiB 3BepHEHH:. Ha npuierinx ByaUIsIX po3MIIIyIOThCS BKa31BHUKHY,
Ha SIKMX 3a3HAaYa€ThCS MICIIE PO3TAIlyBaHHS IICHTPY.

6. [lpumileHHs HEHTPY MOAUISETHCS HA BIIKPUTY Ta 3aKPUTY YAaCTHUHHU.

VY BiIKpUTIN YacTHHI 3IHCHIOETHCS TMPUIOM, KOHCYJIbTYBaHHS, IHPOPMYBaHHS Ta 0OCITYTrOBYyBaHHS
Cy0’€KTiB 3BepHEHHS IpaliBHUKaMu 1eHTpY. Cy0’€KTH 3BEpHEHHS MalOTh O€3MEepPeIIKOIHUNA JOCTYH 110
TakOl YaCTUHU LEHTPY.

Binkpura yacTuHa BKITIOYAE:

CEKTOp MPUIOMY;

CEeKTOp iH(HOPMYyBaHHS;

CEKTOP OYIKYBaHHS;

CEKTOp 00CITYrOBYBaHHS.

BiakpuTa yacTrHa po3MIly€eThCs Ha MEpIIOMY a00 IpyromMy moBepci OymiBii.




3akpuTa YacTMHA MpPU3HAYEHA BUKIIOYHO Ui OINpAIlOBaHHA JOKYMEHTIB, IOIITH, HaJaHHS
KOHCYJIbTAIlill 3 BUKOPHCTAHHSAM Tele(OHHOrO 3B 53Ky, a TaKoX 30€peKeHHS TOKYMEHTIB, CIIPaB,
KypHaJiB 00iKy/peectparttii (po3MIIIEeHHS apXiBy).

Bxizx 10 3aKpUTOT YaCTHHU LIEHTPY CYO €KTaM 3BEpHEHHS 3a00pOHSETHCS.

3akpuTa YaCTHHA MOYKE PO3MINTYyBATHCS Ha 1HIINX IMOBEpXaX, HK BIIKPUTA YaCTHHA.

7. Cexktop mpuioMy OOJIAIITOBYETHCS MPH BXOI JO MPUMILICHHS LEHTPY. Y HbOMY 31IHCHIOETHCS
3arajgbHe 1HPOPMYBaHHS Ta KOHCYJIbTYBaHHS Cy0’ €KTIB 3BEPHEHHS 3 TUTaHb POOOTH IICHTPY.

8. Cekrop iH(MOpMYBaHHS OOJAIITOBYETHCS 3 METOI0 O3HAHOMIICHHS CYO’€KTIB 3BEpHEHHS 3
MOPSAIKOM Ta YMOBaMH HaJaHHS aIMiHICTPATUBHUX MOCIYT.

VY cekrtopi iH(GOpPMYBaHHS PO3MIIYIOTbCS 1H(OPMAIIHI CTEHIU, a TaKOX y pa3l MOXJIMBOCTI -
iHopMmarlliiiHi TepMIHATU B 3pyYHOMY IS TEPETJISAy MICIi, 0 MICTATh aKTyaJlbHY, BUYEPIHY
iHpopMalito, HeOOXiHY AT 0P KaHHS aIMiHICTPATUBHUX MTOCIYT.

CekTop 1HGOpPMYBaHHS OOJIAIITOBYETHCS CTOJIAMH, CTUIBISIMH, TenedoHamu, GaKCUMITBHUMU
armaparaMu Ta 3a0e3MeuyeThCsl KAHIEIIPCHKUMHU TOBAapaMM JUIs 3allOBHEHHS CyO €KTaMHM 3BEpHEHHS
HEOOX1THUX JOKYMEHTIB.

9. CekTop OYIKyBaHHS PO3MILIYETHCSI B NMPOCTOPOMY MPHUMIIIEHHI, IJIOMIA SKOT'O BU3HAYAETHCS
3JICIKHO BiJl KUTBKOCTI 0C10, SIKi 3BEPTAIOTHCA JI0 IIEHTPY MPOTITOM JHS, Ta 00JAIITOBYETHCS B JOCTATHIM
KUTBKOCTI CTUIBIIIMH, KPICJIaMH TOILIO.

CexkTop OUIKYyBaHHA y pa3l MOTpeOHM O0OJaTHYETHhCSI aBTOMATH30BAHOKO CHCTEMOIO KEpyBaHHS
Yepror, CHUCTEMOI0 3BYKOBOTO iH(OpPMyBaHHA OCi0 MOXHMJIOrO BIKY Ta THX, IO MarlOTh HpobieMu i3
30POM.

10. CexTop 00CIyroByBaHHsS MOBHHEH OYyTH YTBOPEHUH 3a MPUHIMIIOM BiIKPUTOCTI PO3MIILICHHS
pobounx micib. KoxkHe poOode miciie a1 mpuitoMy cy0’€KTiB 3B€pHEHHS TOBUHHO MaTu iH(GOpMaIliiHy
Ta0JIMYKy 13 3a3HAYEHHSIM HOMeEpa TaKOoro Micls, TMpi3BHINAG, IMEHI, MO OaTbKOBI Ta TOCaIu
aZMiHICTpaTopa IEHTPY.

11. Ioma cexTopiB O4YiKyBaHHS Ta 0OCIYrOBYBAaHHS IMOBHHHA OYTH JOCTATHBOIO JJIS 3a0€3MEeUCHHS
3pYYHHX Ta KOM(POPTHUX YMOB JUIsl MPUHOMY Cy0’€KTIB 3BEpHEHHSI 1 pOOOTH aMiHICTPATOPIB IICHTPY.

3aranpHa IJI0M1a CEKTOPY OYiKYBaHHS Ta 0OCIyroBYBaHHS CTAHOBUTH

- He MeHII K 50 KB. METpIB.

12. Ha indopmamiiinux creHaax Ta iH(opMaiiiiHUX TepMiHalIax pO3MILIyeThCs 1H(pOpMAIis,
30KpeMa, 1po:

HallMEHYBaHHS IICHTPY, WOTO MICIIE3HAXO/KEHHS, HOMEpH TeledOHIB Ui OBIAOK, (Qakcy, aapecy
BeO-CaiTy, eEKTPOHHOT TOIITH;

rpadik poO6OTH LeHTpY (MpUHOMHI HI Ta TOAMHHU, BUXIIHI JTH);

MepeNiK aJAMIHICTpaTUBHUX IOCIYT, SKI HAJAIOThCA dYepe3 IEHTP, Ta BIAMOBIIHI 1H(OpMaIliiHI
KapTKH aMiHICTPaTUBHUX MOCIYT;

CTPOKH HaJaHHS aJIMIHICTPATUBHUX TOCIYT;

ONlaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXITHUX JJisi 3BEPHEHHSI 32 OTPUMAHHIM aJMiHICTPAaTUBHUX
MOCITYT, a TAKOX 3Pa3KHU iX 3alIOBHEHHS;

TUTATKHI PEKBI3UTH JUIS OTUIATH TUIATHUX aJIMIHICTPATHBHUX ITOCIYT;

CYITYTHI ITOCJYTH, K1 HATAIOTHCS B IPUMIIIIEHH] IIEHTPY;

Npi3BUILE, iM 5, 10 0ATHKOBI KEpiBHUKA IIEHTPY, KOHTAKTHI Tene(oHH, aipecy eJIeKTPOHHO] MOIITH;

KOpPHUCTYBaHHS 1HPOpMaLIHHIMHU TepMiHaIaMH (y pa3i iX HasIBHOCTI);

KOPHCTYBaHHS aBTOMAaTH30BAaHOIO CUCTEMOIO KEpyBaHHA 4eprolo (y pasi il HassBHOCTI);

MOJIOXKEHHS PO LEHTP;

periIaMeHT LEHTPY.

13. Ilepemik agmMiHICTpAaTUBHHUX TOCIYT, SKI HAJAIOTHCS 4Yepe3 IEHTP, MOBHHEH PO3MIIIYBAaTUCS Y
JOCTYITHOMY Ta 3py4HOMY AJIsi CyO’€KTIB 3BEPHEHHS MICIli, Yy TOMY YHCII Ha iHPOpMaLifHOMY TepMiHai
(y pasi Horo HasBHOCTI). AJAMIHICTpAaTUBHI TOCIYTH B TEPEIIKYy TPYIMYIOTHCS 3a MOJACIIIIO >KHTTEBHX
cuTyarii cy0’ekTiB 3BepHEHHS Ta/abo chepamu NpPaBOBITHOCHH (3aKOHOIABCTBA), Ta/ab0 CyO’eKTamu
HaJlaHHS aIMIHICTPATUBHHX MTOCITYT.

14. brnanku 3asB, HEOOXi/IHI U1 3aMOBJICHHS aJJMiHICTPATUBHUX MOCIYT, PO3MILIYIOTHCS Y CEKTOPI
iHQopMyBaHHS Ha CTeHJaX-HaKoMmuuyBadax ab0 cTenaxax 13 BIUIBHHUM JOCTYIIOM JI0 HUX CYO’ €KTIB
3BEPHEHHS.



15. Ocobam 3 oOMexeHHMMH (I3UYHUMH MOMJIMBOCTSIMHU 3a0€3Mevuy€eThCsl BUTBHUM JIOCTYI JI0
iHpopmarii, 3a3Ha4eHOT B IIbOMY PO3UTI, HUIAXOM pO3MilleHHS OyKJeTiB, iHpOopMaliiHUX JHCTIB Ha
CTeHJaX, IHIIUX HEOOXITHUX MaTepialiB, HaAPyKOBaHUX MpudToM bpaitmsa. YV pa3i MOXIUBOCTI Ha
iHpopMaLiHUX TepMiHANaX PO3MIIIYEThCS TOJIOCOBA iHGoOpMalis Ta BifeoiHpopMalis, a TaKoXK
3MIMUCHIOEThCA 1HOOPMYBaHHS THIIMMH CIIOCO0aMH, SIK1 € 3pYYHUMU JJIs 0Ci0 3 0OMexeHUMHU (I3UIHUMHU
MO>KJIUBOCTSIMU.

16. Ha ocHOBI y3ro/pkeHHX pillleHb 13 Cy0 €KTaMu HaJaHHSA aJIMIHICTPAaTUBHUX TOCIYT Yy LEHTpI
MOXYTh HaJlaBaTHCA aJIMiHICTPATUBHI MOCIYTH 0e3MocepeIHbO TAKUMHU CY0’ EKTaMH.

Indgopmaniiina Ta TEXHOJIOTIYHA KAPTKH AAMIHICTPATUBHHUX MOCJIYT

17. OpraH, MO yTBOPUB LIEHTP, a TAaKOXK KEPIBHHUK IICHTPY MOXXYTh BHOCHUTH CyO’€KTOBI HaJaHHS
aJIMiHICTPATUBHOI TOCIYTd TPOMO3MINI MO0 HEOOXIAHOCTI BHECEHHS 3MiH JO 3aTBEPIKEHUX
iHQOopMaIIHHUX Ta TEXHOJOTIYHUX KapTOK aJAMIHICTPATUBHUX TOCIYT (y TOMY YHCHII JJIsi JOKYMEHTIB
JI03BUIBHOTO XapakTepy y chepi rocnogapchKoi isiIbHOCTI).

18. Y pasi BHECEHHS 3MiH J0 3aKOHOJIABCTBA MO0 HAJAHHS aJAMIHICTPATHBHOI MOCIYTH CYO’ €KT ii
HA/IaHHS CBOEYACHO iH(OPMYE MpO IIe OpraH, L0 YTBOPUB IIEHTP, & TAKOXK KEPIBHUKA LIEHTPY, TOTYE
MPOMO3HINi 100 BHECEHHS 3MiH 0 1HGOpMAIiiHUX Ta/ab0 TEXHOJIOTIYHMX KapTOK 3TiAHO 13
3aKOHOJIAaBCTBOM.

Pob6ora indopmaniiiHoro miapo3aity ueHTpy

19. Jlna HagaHHS JOMOMOTH Cy0’€KTaM 3BEpHEHHS y KOPUCTYBaHHI iH(popMaliiiHuMu TepMiHaIaMu
Ta aBTOMaTU30BAaHOIO CHCTEMOIO KEPYBaHHS 4eproro (y pasi iX HasIBHOCTI), KOHCYJIbTYBaHHS 13 3arajJbHUX
NUTaHb Oprafizamii poOOTH LEHTPY Ta MOPAAKY NPUHOMY CYO’€KTiB 3BEpHEHHS Yy LEHTpPI MOXKe
YTBOPIOBATUCS 1HGOPMAITIHHUN TT1IPO3 LI,

[HdopmartiitHuil Migpo3 AT HEHTPY TAKOXK:

iH(pOpMye 32 YCHUM KIIOMOTaHHSIM CYO’€KTa 3BEpHEHHS PO HAJICKHICTh MOPYIIICHOTO HUM TTUTAHHS
710 KOMITETEHIIi1 IICHTPY;

KOHCYJIBTY€E Cy0’€KTIB 3BEPHEHHS INOAO MOPSIAKY BHECEHHS IUIaTH (aaMIHICTpAaTHBHOTO 300py) 3a
HaJlaHHS TUTATHUX aJIMIHICTPAaTUBHUX TOCIYT, Hajae 1HGOPMAIIO MO IMJIATIKHI PEKBI3UTH JJIS CIUIATH
aJIMiHICTPATUBHOTO 300DY;

Hajae 1HOIY iHGOpMAaIlilo Ta JONMOMOTY, IO HEOOXiAHI Cy0’€KTaM 3BEpHEHHs 110 MPUUOMY iX
aIMiHICTPATOPOM.

20. Opran, mo yTBOPHB IIEHTP, CTBOPIOE Ta 3abe3medye poOOTy BeO-caliTy HEHTPY abo OKpEeMOTo
PO31iTy Ha CBOEMY BeO-caiiTi, 1e po3MilyeThesl iHpopMalis, 3a3HaueHa B nyHKTI 12 miporo [IpumipHOTo
periiaMeHTy, a TaKoX BIJIOMOCTI PO MICII€ pO3TallyBaHHS IEHTPY, HaWOIMXK4Il 3yMMHKA TPOMAJICHKOTO
TPAHCHOPTY, i {3H1 HUIAXH, MICIIS TAPKYBaHHS, 1HIIIA KOPUCHA JIJIsI Cy0’ €KTIB 3BEpHEHHS iH(OpMaIlisl.

21. Indopmartis, sika poO3MINIYETHCS B MPUMINIEHHI HEHTPY (B TOMY YHCT Ha 1H(GOpMaIiHHUX
TepMiHalax) Ta Ha BeO-CcaiiTi, HOBUHHA OyTH aKTYaJIbHOIO 1 TOBHOIO.

Indopmartist Ha BeOG-caiiTi IEHTPY Ma€ OYTH 3PYYHOFO JJIS MOITYKY Ta KOIIOBAHHS.

22. Cy0’extaM 3BEpHEHHS, fKI 3BepHYJIHMCS JO I[EHTPY 3 BHKOPHUCTAHHSAM 3aco0iB
TEIEKOMYHIKAI[IHHOTO 3B’s13KY (TenedoHy, eJIeKTPOHHOI MOIITH, THIITNX 3aC00iB 3B’A3KY), 3a0€3MEeUYETHCS
MOJKJIMBICTh OTpUMaHHA iH(OpMaIii NMpo HaJaHHSA aAJAMIHICTPATUBHHUX IOCIYT IIEHTPOM Yy CIOCIO,
aHAJIOTIYHUHN CIIOCO0Y 3BEPHEHHS.

KepyBanus yeproro B nueHTpi

23. 3 MeToro 3a0e3NeueHHs 3pYYHOCTI Ta ONMEPATUBHOCTI OOCIYroByBaHHS Cy0’€KTIB 3BEpHEHHS Yy
IEHTP1 BXKUBAIOTHCS 3aXOH JIJIs 3a1100iraHHs YTBOPEHHIO YEPTH, a y pasi ii YTBOPEHHS - AJIT KepyBaHHS
4eproro.

24. V pa3i 3anpoBaJDKEHHS aBTOMATH30BaHOI CHCTEMH KEpYBaHHS Yepror Cy0’€KT 3BEpHEHHS IS
NpUHOMY aJIMIHICTPATOPOM HEHTPY PEECTPYETHCS 3a JOMOMOIOI0 TEpMiHAla B TaKid CUCTEMi, OTPUMYE
BIJIMOBITHUI HOMEP Yy 4ep3l Ta OUiKye Ha MpUiioM. ABTOMAaTH30BaHa CHCTEMa KEPyBaHHS YEPrO0 MOXKE
nependadaTy mnepcoHipikoBaHy peecTpallito cy0’ekTa 3BEpHEHHs (i3 3a3HAYCHHSM MHOTO Tpi3BUINA Ta
iMeH1).

25. Y ueHTpi MOXe 3IIHCHIOBaTHCA NOINEPEHiN 3amuc cy0’€KTiB 3BEPHEHHS Ha MPHIOM [0
agMiHICTpaTOpa Ha BHU3HaueHy pAary Ta d4ac. [lomepemHiii 3amuc MoOKe 3IHCHIOBATUCS NUISIXOM
0COOMCTOTrO 3BEpHEHHsS A0 LIEHTPY Ta/abo eNeKTpoHHOI peectpamii Ha BeO-caiiti nentpy. [Ipuitom
Ccy0’€KTIB 3BEpPHEHHS, SIKI 3apEECTPYBAIUCS MUISXOM TOMEPETHBOTO 3aMKCYy, 3A1MCHIOETHCS Y BU3HAUYEH]
KEpIBHUKOM IIEHTPY TOJIUHHU.



26. llenTp MoOke 3AIMCHIOBAaTH KEpyBaHHS YEProl0 B IHIIWNA CMOCiO, TapaHTYHOUd JOTPUMaHHS
MPUHIUITY PIBHOCTI Cy0’€KTiB 3BEpHEHHSI.

IIpuitHATTA 3as1BH TA IHIIUX JOKYMEHTIB y IIeHTPI

27. IpuitHATTS BiAg cy0’€KTa 3BEpPHEHHS 3asBU Ta IHIIMX JOKYMEHTIB, HEOOXITHHMX IS HaJaHHS
aAMIHICTpATUBHOI TMOCAYrd (Jayi - BXITHAW MaKeT JOKYMEHTIB), Ta TIOBEPHEHHS JOKYMEHTIB 3
pEe3yNbTaTOM HAJaHHS aIMIHICTPATUBHOI MOCIYTH (Hajii - BUXIIHUN TMaKeT JOKYMEHTIB) 31HCHIOETHCS
BHUKJIIOYHO B IICHTPI.

28. IlpuiiHATTS BiAg CyO0’€KTiB T'OCHOJApIOBaHHS 3asBU INPO BHJAYY JOKYMEHTIB JIO3BUIBHOTO
XapakTepy Ta JOKYMEHTIB, IO JOJAIOTHCS 10 Hel, AeKjapaiii BiAMOBIIHOCTI MaTepialbHO-TEXHIYHOI
0a3u BUMOTaM 3aKOHOJABCTBA, BUa4a (epeodopmiIeHHs, BUa4a AyOTiKaTiB, aHYTJIOBaHHS ) JOKYMCHTIB
JO3BUILHOTO XapakTepy, sKi OQOpMIICHI pPErioHaIbHUMH Ta MICHEBUMH JIO3BIIBHUMU OpraHaMH, Ta
3apeecTpOBaHUX JEKJIapalliii 3J1HCHIOIOTHCS BIAMOBIIHO 10 3akoHy YKpainu “IIpo m03BUIBHY CUCTEMY Y
cdepi rocrnogapchbKoi AisIbHOCTI”.

29. Cy0’eKT 3BEpHEHHSI Ma€ MPABO MOJATH BXITHUHN MAKET TOKYMEHTIB y IIEHTPI 0COOMCTO, uepe3
YIIOBHOBAKEHOTO MPEACTaBHUKA, HAIICIATH MHOro NOMTOK (PEKOMEHIOBAaHUM JIUCTOM 3 OIMCOM
BKJIaJIcHHS) a00 B mepen0adyeHMX 3aKOHOM BHIMAJKax 3a JIOMOMOTOI0 3acO0iB TEJIEKOMYHIKaIlIHHOTO
3B’S3KY.

30. ¥V pa3i KoJu BXITHUN TMaKeT JOKYMEHTIB MOJIA€ThCS YITOBHOBAXKEHUM IPEICTABHUKOM Cy0’€KTa
3BEpHEHHS, MPEe’ SIBISAIOTHCS JOKYMEHTH, IO MOCBIIUYIOTh 0cO0y MpeACTaBHUKA Ta 3aCBIAUYIOTH HOTO
MTOBHOBA)KCHHSI.

31. AnmiHicTpaTop LIEHTPY MepeBipsi€ BIAMOBIAHICTh BXIAHOTO MaKeTa JOKYMEHTIB iH(OpMaIliiiHii
KapTIli aJAMIHICTPAaTHUBHOI MTOCIIYTH, Y pa3i MOTpeOu Hajae JOMOMOTY Cy0’ €KTOBI 3BEpHEHHS B 3alIOBHCHHI
OnmaHka 3asBU. Y pa3i Koiu Cy0’€KT 3BEpHEHHsI NPUIYCTHBCS HETOYHOCTEH a0o0 MOMMIIKM MiJ Yac
3arOBHEHHS OJIaHKa 3asiBH, aJIMIHICTPATOP MOBIAOMIIsI€ Cy0’ €KTOB1 3BE€pHEHHSI MPO BiAMOBIIHI HEAOIIKH
Ta Ha/Ia€ HEOOX1IHY IOTIOMOTY B iX YCYHEHHI.

33. AIMIHICTpAaTOp IEHTPY CKJIAJa€ OMHUC BXIAHOTO MaKeTa JOKYMEHTIB, Y SKOMY 3a3HA4arOThCs
iHpopMmalis Mpo 3asBy Ta MEpeTiK JOKYMEHTIB, NMOJAaHMX CYO €KTOM 3BEpHEHHsS 110 HEi, y IBOX
MIPUMIpHUKAX.

34. Cy0’exTOBI 3B€pHEHHS HAJA€THCS MPUMIPHUK OIKCY BX1JHOTO MaKeTa JOKYMEHTIB 32 MiAMHCOM i
3 TIPOCTABJICHHSM T€UYaTKH (IITaMra) BiMOBITHOTO aIMIHICTpaTOpa MEHTPY, a TAKOX BIAMITKU MPO JaTy
Ta yac Horo ckiazeHHs. [lpyruii NmpUMIpHHK ONHCY BXIJHOTO MakeTa JOKYMEHTIB 30epiraerbcs B
Marepiajgax CHpaBH, a y pa3l 3MIHCHEHHsS B IIEHTP1 €JICKTPOHHOTO JOKYMEHTOOOITY - B €IIEKTPOHHIM
dopwmi.

35. ApamiHicTpaTop NEHTPY M Yac OTPUMaHHSA BXITHOTO IMaKeTa JOKYMEHTIB 3000B’s3aHUM
3’CyBaTU NMPUHHATHUHN JUI Cy0’€KTa 3BEPHEHHS CIOCIO HOro MOBIIOMIICHHS PO pe3yabTaT HaJaHHS
aAMIHICTpATUBHOI TOCIYTHM, a TaKOoX CIoci0 Tmepenadi CcyO0’€KTOBI 3BEpHEHHsI BHUXIJHOTO TaKeTa
JIOKYMEHTIB (0cOOUCTO, 3ac00aMH MOIITOBOrO a00 TeNEKOMYHIKAI[IITHOTO 3B 53KY), PO L0 3a3HAYAETHCS
B OIKCI BXITHOTO TIAKeTa JOKYMEHTIB y ManepoBiii Ta/abo eaeKTpoHHii dhopmi.

36. AnMiHICTpaTOp LEHTPY 3[IHCHIOE PEECTPALII0 BX1THOTO MAaKeTa JOKYMEHTIB IUITXOM BHECCHHS
TaHUX JI0 )KypHaTy peectparlii (y mamepoBiid Ta/abo enekTpoHHii ¢opmi). ITicis BHECEHHS TaHUX CIIpaBi
MIPUCBOIOETHCS HOMEP, 3 SKUM 3A1HCHIOEThCA 11 1IeHTUdIKaIis Ta AKUK (PiKCyeTbesl Ha OaHKy 3asBU 1 B
OTHC1 BXiHOTO MaKeTa JOKYMEHTIB.

37. V pa3i Koiu BXiAHMUN MakeT JOKYMEHTIB OTPHMMAaHO 3aco0aMM TOIITOBOTO 3B’SI3KYy 1 BIH He
MICTUTHh 1HOpMAIi Npo NPUHHATHUN IsI CcyO’€KTa 3BEpHEHHsI Crocid HWOro MOBIJOMIICHHS,
aZIMIHICTPATOp LIEHTPY HE Mi3HillIe HACTYMHOTO poOOYOro JHS HAJICWIIA€ CyO €KTOBI 3BEPHEHHS OIUC
BXIJIHOTO TIaKeTa JOKYMEHTIB €JIEKTPOHHOIO TOIMTOI0 (Ta/abo MOro BiJCKAaHOBAaHY KOIIIIO) UM 1HIIMMH
3aco0aMM TEIEKOMYHIKALIHHOTO 3B’ SA3KY.

38. Ilicns peectpariii BXITHOTO TakeTa JOKYMEHTIB aAMIHICTpaTop IEHTPY (OpMye cCIpaBy y
nanepoBiii Ta/abo enekTpoHHiN ¢opMmi Ta B pa3i moTpeOH 3A1HCHIOE i KOMiIOBaHHS Ta/ab0 CKaHyBaHHS.

39. Indopmarniro mpo BYMHEHI Aii aJMIHICTPATOp LEHTPY BHOCHUTH JO JUCTA MPO MPOXOKEHHS
CpaBU y MamepoBiil Ta/abo enekTpoHHINH ¢opmi (KpiM BUIAJAKIB, KOJU aaMIHICTpaTop € cy0’€KToM
HaJaHHS aaMIHICTPATUBHOI MOCIYTH). JIUCT Mpo MPOXOKEHHS CIPAaBU TaKOX MICTHUTh BIJJOMOCTI PO
MOCTIIOBHICT i (eTamiB), HEOOXIAHUX JUISI HaJaHHA AagMIHICTPATHBHOI TOCIYTH, Ta 3alydyeHHX
cy0’€KTiB HaAaHHS aAMIHICTPATUBHUX TIOCIIYT.




OnpanBaHHs CrpaBH (BXiJIHOI0 MAKeETAa JOKYMEHTIB)

40. Ilicns BumHeHHA nid, nependadeHux nyHkramu 27-39 nporo IlpumipHOTO periiameHry,
aZMIHICTpaTOp IEHTPY 3000B’sI3aHUM HEBIAKIAAHO, ajlé HE Mi3HIlE HACTyMHOTO pPoOOYOro JHS,
HajicaaTtu (mepeaary) BXiAHUIM MakeT JOKYMEHTIB Cy0’ €KTOBI HaJaHHS aJMiHICTPAaTHUBHOI MOCIYTH, IO
KOMITETEHIII1 IKOTO HAJICKUTh MMUTAHHS MPUWHATTS PIIIEHHS Y CTIPaBi, PO 10 pOOUTHCS BIAMITKA B JIUCTI
PO TPOXOKEHHS CHpaBU 13 3a3HAUYEHHSAM dYacy, JaTh Ta HalMEHyBaHHSA Cy0’€KTa HaJaHHS
aAMIHICTpDATUBHOI TIOCIYTH, 1O SKOro 1ii HaJicJaHO, Ta TMPOCTABJICHHSAM TeYaTKu (IITama)
aZIMIHICTpaTOpa, 110 MepeaB BiAMOBIAHI JOKYMEHTH.

41. Tlepemaua cmpaB y mamepoBiii (gopmi BiJ LEHTPY A0 CyO0’€KTa HaJaHHS aaMIHICTPAaTUBHOL
MOCITYTH 3MIHCHIOETHCS B TIOPS/IKY, BU3BHAYEHOMY OpPT'aHOM, IO YTBOPHB IICHTP, ajie HE MEHIIEC HiXK OJUH
pa3 mpoTAroM poOOYOro JAHSA, HUIIXOM JOCTaBKH IMPALliBHUKOM LEHTPY, HAJICHJIAHHS BiJCKaHOBAHUX
JIOKYMEHTIB 3 BUKOPUCTAHHSM 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ 513Ky 200 B 1HIIHI c11ociO.

42. Tlicng oTpuMaHHS CIIpaBH CyO’€KT HaJaHHs aJMIHICTPATUBHOI MOCIYTd 3000B’sS3aHUN BHECTH
3amuc Mpo il OTpMMaHH 13 3a3HAYEHHSM JAaTH Ta 4acy, Mpi3BHUINA, iIMEHI, O OAThbKOBI BiJMOBIIATLHOT
10CaZi0BOi 0COOM J10 JIMCTA PO MPOXOKEHHS CIIPABU.

43. KoHTponb 3a TOTpUMaHHSAM CyO’€KTaMU HaJaHHS aJIMIHICTPATHBHUX TOCIYT CTPOKIB PO3TIISITY
CIpaB Ta NPUUHATTA pilIeHb 3IIMCHIOETHCS aJMIHICTpAaTOpaMH LEHTPY BIAMOBIAHO 0 PO3MOILTY
000B’sI3KIB 3a PIICHHSAM KEPIBHHUKA IIEHTPY.

44. Cy0’exT HalaHHS aqMIHICTPATUBHOI MOCIYTH 30008’ AI3aHUI:

CBOEYACHO 1H(GOPMYBATH IICHTP MPO TMEPEIIKOAN Yy MOTPHUMaHHI CTPOKY PO3TJSAY CHpaBH Ta
NPUAHATTI PilIEHHS, 1HII TPOOIEMH, 10 BUHUKAIOTH MiJ Yac PO3IIIsAY CIIPaBH;

HajgaBaTu 1HGOPMAIII0 HAa YCHUH a00 MUCHhbMOBUU 3amuT (y TOMY YHCII HNUISXOM HAJICUJIAHHS Ha
aJipecy eJIeKTPOHHOI MOIITH) aMiHICTpaToOpa LEHTPY MPO XiJ1 PO3IIISAY CIIpaBH.

VY pasi BusiBieHHS (akTy MOPYIIECHHS BUMOT 3aKOHOJABCTBA IMOJO PO3TISLAY CHpaBH (CTPOKIB
HAQ/IaHHS AJMIHICTPATUBHOI TOCIYTH TOIIO) aIMIHICTPATOp LEHTPY HEBIAKIAAHO iHPOpPMYE Hpo Le
KEepiBHUKA IICHTPY.

Ilepenaua BUXiZHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BEpHEHHS

45. Cy0’ekT HamaHHS aaMIHICTPATHBHOI TOCIYTH HEBIIKIAJHO, ajié HE IM3HIMIE HACTYITHOTO
poGoyoro aHs micis oopMIIEHHS pe3ylnbTaTy HaJaHHSA aaMIHICTpaTHBHOI MOCIYTH, (popMye BUXiTHHUN
MaKeT TOKYMEHTIB Ta Mepeiae Moro 10 HEHTPY, PO M0 3a3HAYAE€THCS B JTIUCTI PO MPOXOHKEHHS CIIPABH.

46. AnMiHiCTpaTop IEHTPY HEBIAKIAIHO y JE€Hb HAAXOJUKCHHS BHXIJHOTO TaKeTa OKYMEHTIB
MOBIIOMJISIE TIPO PE3yJbTAaT HAJlaHHS aJMIHICTPATHBHOI TOCITYTHM Cy0 €KTOBI 3BEpPHEHHS Yy CIOCIO,
3a3HaYCHUU B OIKUCI BXIJHOTO MaKeTa JJOKYMEHTIB, 3A1MCHIOE PeeCTpallilo BUXiAHOTO MaKeTa JTOKyMEHTIB
IUISTXOM BHECEHHsI BIiIOBITHMX BIJIOMOCTEH JO JUCTa TPO MPOXO/KCHHS CIIPaBH, a TaKOX JO
BIJITIOBITHOT'O PEECTPY B MarepoBiii Ta/abo eneKTpoHHii Gopmi.

47. BuxigHuil makeT MTOKYMEHTIB MEpPeIacThcsi CyO €KTOBI 3BEPHEHHS OCOOMCTO T PO3MHUCKY (Y
TOMY YHCJIi HOT0 yIOBHOBaXEHOMY IPEICTAaBHUKOBI) Yy pa3i mpe’siBICHHS TOKYMEHTa, L0 MOCBIAYYE
oco0y Ta/abo 3acBimuye MOro IOBHOBaXEHHS, a00 y BHUMNAAKax, IMEepea0avYeHHX 3aKOHOJIaBCTBOM,
nepeaaeThCs B IHIINM NPUHHATHUN 17151 Cy0’ €KTa 3BEpHEHHS CIociO.

[Hdopmariiss mpo maTty OTpUMaHHS BUXIAHOTO TIAKeTa JOKYMEHTIB CYO’€KTOM 3BEpHEHHS
30epiraeTbCcsi B MaTepianax ClpaBH.

48. Y pasi He3a3HAUCHHSI CYO’ €KTOM 3BEPHEHHSI 3pDYYHOTO JJISI HHOTO CIIOCO0Y OTPUMAaHHS BHX1THOTO
nakera JOKYMEHTIB a00 WOro HEOTPUMAaHHS B LEHTPI MPOTSATOM JBOX MICAIIB BIAMOBITHI JOKYMEHTH
HaJICUJIAIOTHCS CYO’ €KTOBI 3BEPHEHHS 3acO0aMU MOIITOBOTO 3B S3KY. Y pasi BIACYTHOCTI BIIOMOCTEH PO
MiCIle TPOXUBAHHS (MICHE3HAXO/KEHHs) CyO’€KTa 3BEpHEHHS Ta IHIIOI KOHTAKTHOI iH(opmarii
BHUXIJIHUA TIAKEeT JOKYMEHTIB 30€pira€TbCs NPOTATOM TPUMICAYHOTO CTPOKY B IIEHTPl, a TIOTIM
nepeaaeThesl I apXiBHOTO 30epiraHHs.

49. Y pasi KoJIM aIMiHICTpaTUBHA TIOCITyTa HAIA€THCS HEBIAKIAIHO, aIMIHICTPATOP LIEHTPY PEECTPYE
iHpopMallio Mpo pe3yabTaT pO3TJsNy CIpaBH B KypHami (y mamepoBii Ta/abo eneKkTpoHHIH ¢opmi),
HeraitHO (opMye BUXITHUI MAKeT JOKYMEHTIB Ta Iepeaac Horo cyd’ €KTOB1 3BEepHEHHS.

50. BigmoBinanbHICTh 32 HECBOEYACHE Ta HEHAJICKHE HAJAaHHS aIMiHICTPATHBHUX IOCIYr HECYTb
cy0’€KTH HaJIaHHsI TAKUX MOCTYT Ta B MEXaX MOBHOBAKEHD aIMIHICTPATOPH 1 KEPIBHUK IIEHTPY.



51. Indopmariss mpo KOXHY HagaHy aaMIHICTpaTHBHY MOCIYTY Ta CIpaBy Y MamnepoBiil (Kormis)
Ta/ab0 eneKTpOoHHIN (BiJCKaHOBaHI TOKYMEHTH) (popMi, 30KpemMa 3asiBa Cy0’€KTa 3BEpHEHHS, pe3ybTaT
HA/IaHHS aJMIHICTPAaTUBHOI MOCIYI'M Ta iHIII JOKYMEHTH, BU3HA4YECHI OPraHOM, L0 YTBOPUB LIEHTD,
30epiraeThCs y HEHTPI.

CexkpeTap MICBKOI paau E.B.ITununenko

3aCTYITHHUK MICHKOTO TOJIOBU H.M Makoron



